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How IF Formulas work in MS Excel 
MS Excel is a very powerful tool that comes with MS 365 and all Microsoft Office products.  Excel 

allows users to format, analyse and run calculations on data through a spreadsheet.  In this guide we 

will take a look at how the IF function works and how the output will look within the worksheet. 

Step 1: What is an IF Function. 
The IF function is one of the most popular formulas that is used within Excel, the way the formula 

works is by checking a value against a condition and returning a result, for example the result can be 

set to true or false. 

=IF(something is true, then do something, or do something else) 

or 

=IF(logical_test, value_if_true, value_if_false) 

A worksheet has been created on based on popular games available using prices and stock within a 

company.  In this example we will run different IF functions and see the results of each functions. 

1. Worksheet used in the guide shown in figure 1. 

 

 

 

 

 

 

 

 

Figure 1: Worksheet used in guide. 

Step 2: Creating IF functions. 
2. Click in the cell where you want to place the formula. 

 

 

 

 

 

 

 

Figure 2: Blank Cell 
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3. Type the IF functions example =IF(  

 

 

 

 

 

 

 

 

 

Figure 3: Start IF function. 

4. For this IF function type =IF(M2<=500, “Order Stock”, “In Stock”) 

 

 

 

 

 

 

 

 

 

Figure 4: Completed IF function. 

 

 

 

 

 

 

 

 

 

Please note: It is important to type the IF in capitals and have the open 

bracket at the beginning and close the bracket and the end.  

Please note: It is important to enclose text within inverted commas, and 

they must have commas in between each command section of our IF 

function.  
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5. Let’s break down this function.  

We are taking the value of 900 in cell M2 and saying if the value is less than or equal to 500 

then we need to order more stock, else the company has enough in stock of the product. 

 

 

 

 

 

 

 

 

 

Figure 5: IF Function Results 

Step 3: Other Function that are useful in Excel. 

Equal = 
Greater than > 
Greater than or equal to >= 
Less than < 
Less that or equal to <= 
Not equal <> 
 

Sum function 
Vlookup 
Average 
Round 
RoundDown 
INT 

Max 
Median 
PMT 
Rate 
And  
Or 
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